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1. Go to Direct Data Export (DDE)   
2. Chose to export from the Sections table   
3. Check the box: Select from this school only  
4. Filter TermID >=2900 (2019-2020 year)   < This will change next year! 
5. Paste these fields into the export screen  

[5]lastfirst   
[5]title 
 [5]teachernumber   
[5]status 
 [5]last_name   
[5]first_name 
SchoolID   
[2]course_name   
Course_Number   
Dependent_Secs   
Expression   
^(*class_expression data="abbr" format="expression")  
Grade_Level  
Section_Number   
TermID  
Attendance_Type_Code 
Att_Mode_Code  
Room 

 6. Select all and copy and paste into Excel to look like this:  

  
7. The BOLD fields listed above are not needed upon reimport but some could be very helpful in identifying 
other fields. EX- lastfirst, last_name, first_name = teacher number.  

8. Set up your spreadsheets for your schedule and adjust as needed before importing it back into 
PowerSchool.  

  
	


